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BIDS AND AWARDS COMMITTEE-HEALTH
(Drugs, Medicines, Medical Supplies and Equipment)

INVITATION TO CONSIGN (CY 2025-2026)

. Project Description

A. Consignment of Various Drugs and Medicines (CR 2025-01-001)
B. Consignment of Various Medical Supplies (CR 2025-01-002)

C. Consignment of Various Nursing Supplies (CR 2025-01-003)

. The Benguet General Hospital (BeGH) with its mandate to sustain the
demands of public health services and ensure the continuous availability of low
cost but high-quality essential drugs and medicines, without entailing additional

cost or investment from the government, has adopted the “Consignment
System”.

. The Consignment System is a method wherein consignors place their goods at
the BeGH (consignee), and the former is being paid by the latter for the actual
quantity sold or consumed only, using the proceeds generated from the sale of
the consigned goods as recognized by Section 7.3.2, second and third

paragraphs, of the 2016 Revised Implementing Rules and Regulations of
Republic Act 9184.

. The Bids and Awards Committee (BAC) Drugs, Medicines, and Medical Supplies /
Equipment now invites eligible Consignors to submit offers for the consignment of
Drugs and Medicines, Medical Supplies, and Nursing Supplies for a one (1)
year contract subject to renewal.

. Eligibility requirements of the Consignor is contained in the Checklist of
Requirements stated in “Annex A” of the Terms of Reference. Submitted eligibility
documents and evaluation of consignment offers/proposals shall be undertaken by
the Bids and Awards Committee (BAC) Drugs, Medicines, and Medical Supplies /
Equipment.

. The complete set of consignment documents must be personally obtained by the
interested Consignor or his/her duly authorized representative from the address
below from Monday to Friday, except weekends, holidays, or suspension of work,
8:00 AM to 5:00 PM

. The BAC Drugs, Medicines, and Medical Supplies / Equipment will conduct the
following consignment activities at the Provincial Capital, La Trinidad, Benguet
which shall be open to prospective consignors who availed of the consignment
documents:




Activity (ies) ] Schedule
Consignment Conference 13 February, 2025, Thursday, 9:00 AM
Deadline for Submission of 21 February, 2025, Friday, 8:30 AM

Consignment Offers
Opening of Consignment Offers 21 February, 2025, Friday, 9:00 AM

9. Submission of consignment offers/proposals beyond the stated time and date shall
no longer be accepted.

10.The BAC reserves the right to accept or reject any and all offers/proposals, cancel
or declare a failure of consignment, or not award the contract at any time prior to
contract award, without incurring any liability to any Consignor or Consignors.

11.For further information, please refer to:

MARIA IMELDA C. ULEP, MD, MHA, FPCOM
Chief of Hospital 11l & Chairperson
BeGH Consignment Committee (BCC)

PRISCILLA A. KIBATAY

Chief Administrative Officer & Vice Chairperson
BeGH Consignment Committee (BCC)

Tel No.: 074-422-4722 to 24 local 216

Fax No.: 074-422-5506

Email add. beghsupply@benguet.gov.ph

ATTY.BRIAN .}‘.\CRISPIN

BAC Chairperson

Approved by:

Places of posting:

-BAC Drugs, Medicines and Medical Supplies / Equipment Bulletin Board
-Benguet General Hospital Bulletin Board

-Provincial Capitol Bulletin Board

-La Trinidad Municipal Bulletin Board

-Baguio City Hall Bulletin Board

-Baguio General Hospital BAC Bulletin Board

-Provincial Government Website (https://benguet.gov.ph/)
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TERMS OF REFERENCE

FOR CONSIGNMENT OF GOODS OF
BENGUET GENERAL HOSPITAL (BeGH) CY 2025-2026

I PROJECT DESCRIPTION

A. Consignment of Various Drugs and Medicines (CR 2025-01-001)
B. Consignment of Various Medical Supplies (CR 2025-01-002)
C. Consignment of Various Nursing Supplies (CR 2025-01-003)

II.  CONTRACT DURATION

The Consignment Agreement shall be valid for one (1) year, renewable subject to satisfactory performance
to be recommended by the BeGH Consignment (BCC).

III.  ELIGIBILITY REQUIREMENTS (Please refer to ANNEX A)

IV. SCOPE OF WORK

1. Ensure the stock availability of quality drugs, medicines and supplies at BeGH at reasonable prices
based on the Consignment List

V. TERMS AND CONDITIONS
A. Operational Guidelines
A.l The Consignment Agreement shall cover series of consignment orders which shall take place
within seven (7) days reckoned from the start of each quarter covered depending on the
Consignment Request of end-users;

A2 Prescribed Consignment Orders shall be prepared by the Consignee;

A3 The Consignment Order for the iniiial quarier shall only be issued afler the Consignment
Agreement has been perfected. For the succeeding quarters, the Consignment Order shall be
issued not later than five (5) days from the start of said quarter;

A4 Supplementary Consignment Orders may be issued within the one (1) year validity period of the
Consignment Agreement to replenish depleted stocks due to unforeseen or fortuitous
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A5

A6

A8

A9

A.10

A1l

events duly certified by the Benguet General Hospital Consignment Committee (BCC) and
approved by the Head of Procuring Entity (Governor);

All deliveries of Consigned Items shall be covered in a prescribed from:

The Consigned Items delivered to the Hospital shall be inspected and reviewed by the duly
designated authorized inspectors of the Benguet General Hospital;

The Delivery Receipt covering each delivery shaii be supporied by a Certificate of Analysis as
certified by an independent laboratory or official of the Quality Control Department of the
manufacturer of the drugs and medicines specifically indicating therein in the same batch/lot
numbers covered in the Delivery Receipt. The same information shall appear on the invoices
issued by the Consignor for billing purposes;

The Consignee shall apply the zero-inventory concept by turning over all unused stocks to the
Consignor within seven (7) days after each of the quarters covered in the Agreement or within
the following day from the receipt of the Replenishment Goods, to avoid stock availability gaps.
The drugs and medicines returned shall be covered with appropriate invoices.

No items shall be accepted by duly designated authorized inspectors of Benguet General Hospital
with expiration dates of less than twelve (12) months from the date of the delivery.

Stock ledger cards shall be maintained and updated on a daily transactional basis.

Any loss of Consigned Good arising from fortuitous events beyond the control of the Consignee
shall relieve the same from any responsibility. However, losses due to negligence arising from
theft or pilferage, the pharmacist / custodian on duty, and those staff physically present within the
immediate vicinity of the incident, including the security guards shall be held liable if found
negligent in administrative proceedings after due process;

B. Quality Assurance

B.1

B.2

B.3

B.4

Random sampling of consigned goods may be undertaken during deiiveries only as a post market
surveillance requirement. It shall be witnessed by the representative from the Consi gnor and shall
be executed by an authorized inspector of the Benguet General Hospital;

The Consignor shall promptly replace the sampled goods without cost to Benguet General
Hospital;

The BeGH Consignment Committee shall endorse the sampled goods to the DFA for testing;

Testing fees charged by the DFA shall be borne by the Consignor;
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C. Other Provisions

C.1

C2

C3

C4.

C5

C.6

C.7

Title. The ownership of and icgal and beneiiciai titie to the products shail be the Consignor’s
until the products have been used, dispensed or sold by the Consignee. The Consignee shall be
responsible for the care and custody of the items delivered by the Consignor;

Delivery. Deliveries of items for consignment shall be in accordance with the terms and
conditions specified at the Consignment Order. Unless specified in the CO, delivery shall be
done within fifteen (15) days from receipt of the Consignment Order. Failure to deliver with in
the specified period without justifiable reason shall cause the cancellation of the CO;

Sale/ Dispensing of Items. The Consignee shall provide appropriate storage facilities for the

products and shall observe the “First Expiry First Out” in the use and dispensing or sale of the
same;

A consignor shall not assign any of its rights or obligations under the Consignment Agreement
without prior consent of the Consignee;

Neither party shall be liable for any failure to perform its obligations under the Consignment
Agreement where such failure is due to Acts of God or any cause beyond the reasonable control
of the party. Where applicable, the party shall make all reasonable efforts to comply with its
obligations or must promptly resume compliance with its obligations. In case of loss arising from
pilferage and/or theft while in the custody of the Consignee, the Consignee shall be liable for the
monetary value of the lost or stolen items. Losses of Consigned Items before acceptance in
writing by the Consignee shall be shouldered by the consignor;

Should any of its products be banned by competent authorities or has expired or has been
declared not suited for use and dispensing, the Consignor has the obligation to inform the
Consignee and recall the items at no cost to the latter. The Consignee has also the right to inform
the Consignor and cause the withdrawal of banned, reclassified and expired items declared unfit
for usc and consumption without cost on its part;

Legal claims and Venue of Action. The Consignor shall be free from any liabilities and shall be
solely responsible for any claim, action, suit, cost of expenses and damages and liabilities arising
from or in connection with, or resulting from the use of the Consigned Goods. Furthermore, the
venue for any legal action or suit arising from the Consignment Goods shall be exclusively in the

Benguet Province;
BRJAN J. {RISPIN

BAC Chairperson
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Republic of the Philippines
Province of Benguet
La Trinidad, Benguet, Philippines 2601
Telephone (074) 422-4722~24(Operator)/Telefax 074-422~5506
Mobile Phone No: +63 906 694 6866
Email: begh.bac@benguet.gov.ph, benguet.bachealth@gamail.com

BIDS AND AWARDS COMMITTEE-HEALTH
(Drugs, Medicines, Medical Supplies and Equipment)

ANNEX “A”

CHECKLIST OF REQUIREMENTS FOR
CONSIGNMENT OF (NAME OF PROJECT)
OF BENGUET GENERAL HOSPITAL (BeGH) CY 2025-2026

Name of Consignor

ENVELOPE NO. 1

Tick box if

PR Eligibility Documents

O

Letter of Intent (addressed to BAC Chairman)

2. Appropriate Registration Certificate from the:

» Securities and Exchange Commission (SEC), for corporation

» Department of Trade and Industry (DTI), for sole proprietorship
» Cooperative Development Authority (CDA), for cooperatives;

OoOoo

3. Provincial Permit from the Province of Benguet which administratively covers
the Consignee with which the Consignor intends to enter into a Consignment
Agreement;

[

Certificate from BIR with Tax Identification Number (Tin) acknowledging
receipt of duly audited Financial Statement (FS) of the preceding year;

N 5. Statement of Similar Projects on Completed/On Going Government or Private
contracts supported with Certified Copies of Consignment Orders, Utilization
Reports, Notices of Award, Purchase Orders and / or Official Receipts on
payments of goods delivered using the prescribed format;

For those applying for Renewal of Accreditation / Registration. The Consignor
must submit a Statement of Completed / on-going contracts with certified
Copies of Consignment Orders, Utilization Reports and Official Receipts of
payment issued by the Procuring Entity;




6.
O 7
O 8
] 9
O

10.

11.
O

List of Consigned Items intended for consignment using the prescribed format
with the corresponding CPR Expiry Date and the corresponding certified true
copies of the Certificate of Product Registration / Certificate of Medical
Device Notification / Certificate of Medical Device Registration issued by
FDA and/or Certificate of Analysis preferably from an independent laboratory.

Certificate of Current Good Manufacturing Practice (CGMP) issued by FDA
for manufacturers. In case the prospective consignor is not a manufacturer, its
principal manufacturer’s certified true copy of CGMP must still be submitted;

Sworn and duly notarized statement that the prospective consignor has not
been “blacklisted” to participate in bidding by any government agency, LGUs
or government owned or controlled corporations;

Tax Clearance per Executive Order No. 398, s.2005, as finally reviewed and
approved by the Bureau of Internal Revenue;

Valid License to Operate (LTO) issued by the Food and Drug Administration
and;

Company profile indicating the following;

a) Company background and manpower list;

b) Authorized representative(s) of the company to be involve in the
consignment (provide basic information: name, address, contact # and
email address;

Note: This checklist shall be placed inside Folder No. 1.

Unanimously Carried:

TOMASA S. ATAYOC MELIARAZON F. DULAY, MD

BAC Member BAC Member

MARJORIE A. BOMOGAO CHERRY ANN C. GOLINGAB

BAC Member BAC Member
MELBA M. MOTIO MARIA IMELDA C. ULEP, MD
BAC Member BAC Vice Chairperson
BRIAN J. CRISPIN
BAC Chairman
Date: February 21, 2025 Time: 9:00 A.M.




CONSIGNOR'’s Letterhead

List of completed and all ongoing Government and Private Contracts

Name of the Contract Consignee Contract Period

ON-GOING SIMILAR CONTRACTS (including contracts awarded but not yet started)

COMPLETED SIMILAR CONTRACTS

Note:

1. The period covered for the list of completed and all its ongoing government and private contracts, including
contracts awarded but not yet started, if any, whether similar in nature and complexity to the contract to be
consigned shall be at least three (3) years from the date of submission of the consignment offer.

2. Attached at least (2) ongoing and one (1) completed similar consignment contracts.

(Signature over
Printed Name of the Authorized Representative)

Date Signed:




CONSIGNOR s Letterhead

List of Consigned Items Intended for Consignment

Item Consigned Item(s) CPR Numbers (if Date of Issuance Date of Validity
No. applicable)

(Signature over
Printed Name of the Authorized Representative)

Date Signed:
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ENVELOPE 2

CONSIGNMENT OF (NAME OF PROJECT)
CONSIGNMENT REQUEST NO. (CR #)

Name of Consignor

Tick box if
PRESENT Consignment Price Offer shall contain:
[l Accomplished Consignment Form / List
0 An electronic format of their accomplished Consignment List / Form in Flash
Drive

Note: This checklist shall be placed inside Folder No. 2

Unanimously Carried:

TOMASA S. ATAYOC MELIARAZON F. DULAY, MD
BAC Member BAC Member

MARJORIE A. BOMOGAO CHERRY ANN C. GOLINGAB

BAC Member BAC Member
MELBA M. MOTIO MARIA IMELDA C. ULEP, MD
BAC Member BAC Vice Chairperson
BRIAN J. CRISPIN
BAC Chairman

Date: February 21, 2025 Time: 9:00 A.M.




MARKING & SEALING
Please be guided with the following illustration:

ORIGINAL (Eligibility
& Technical
Requirements)

ORIGINAL

(Consignment Price |
Offer) J

Envelope shall be sealed and marked, which shall contain the following details:
For the Main Envelope:

[ Name of the Consignment Project in CAPITAL LETTERS
[] Name and address of the prospective CONSIGNOR in CAPITAL LETTERS;

U] Be addressed to the Bids and Awards Committee DRUGS, MEDICINES, AND MEDICAL
SUPPLIES / EQUIPMENT in CAPITAL LETTERS

[J Bear a warning “DO NOT OPEN BEFORE ...” the date and time for the Opening of Consignment

Offer as stated in the Invitation to Consign or as change through a Consignment Bid Bulletin.
For Folder 1:

[ Name of the Consignment Project in CAPITAL LETTERS

[ Name and address of the prospective CONSIGNOR in CAPITAL LETTERS;
[J Bear a marking “ELIGIBILITY “in CAPITAL LETTERS

1 Documents must be placed on folder (color coding)

For Folder 2:

[J Name of the Consignment Project in CAPITAL LETTERS

[J Name and address of the prospective CONSIGNOR in CAPITAL LETTERS;
) Bear a marking “PRICE OFFER” in CAPITAL LETTERS

[J Documents must be placed on folder (color coding)
Color Coding (Folder and Envelope):

B. Consignment of Various Medical Supplies iCR 2025-01-002i Yellow




